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Elementary/Middle School Standards Based Report 
Cards 
You will find a link to the Standards Based Report Cards on the MISD PowerSchool 
Enhancement page.  Click the link to start the program. You will be asked to log in. If you do 
not have an ID and password for our PowerSchool enhancements, please contact the helpdesk 
at help@misd.net. 

Log In and Select a School 

Key in your User ID and password.  Click ok 

 

After logging in you will select a school.  Click Ok 

If you receive a Standards Conflict screen, please reference the “MISD Elementary 
Standards Report Cards - Standards Conflict ERROR” document to help you correct the 
errors. 
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Current Term 

Select the current term.  Click ok 

 

Students 

You have options to Select All students, Clear All students, Select a g rade level, and/or Clear 
Inactive students. You may also check the students by hand. 
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Settings 
You are be able to browse out to where you saved your settings and select Load Settings which will 
load all your previous tab selections. If you make changes to the tabs in subsequent runs you can 
save those settings by coming back to the Settings tab and selecting Save Settings. It will ask you if 
you wish to overwrite your previous settings. 

The Report will be written to a PDF file; you will Browse and select a place on your server. Note 
your path. 

 

Terms 
On the Terms tab select:  

• Print Comments for Terms 
• Exclude dropped sections when 
• Grade Columns Print Options 
• Grade Columns Formatting 
 

 
Content 
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• Student Number option 
• Teacher’s Last, First name or just the Last Name 
• To Print Homeroom 
• To Print Attendance 
• To print Next Year Grade 
• Use Store Codes of F1..F4 (only for select schools) 
• Should all Standards print or only those with marks 
• If Achievement grades are used, mark which grade levels use them and a key in a Label 
• Check the box if you want Semester Final Grades to print. 
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Sort 
Choose how to sort 

 

 

 

Grade Levels 

There is an option to use alternate names for Grade Levels as the example shows 
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Print Options 

Select Print Options for: 

• Paper width 
• Shading (of headings) 
• Blank Space Between Subjects 
• Logo – Browse out to the location of your logo file 
• Printing options 

• Simplex – 1 side of the paper 
• Duplex – both sides of the paper 
• Print Address for window envelope 
• Extra Mailing 
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Legends 

Key in the Legends that will display across the heading of the report card. There 
are options to draw a box and shading for each legend.  Once you fill in your 
legends, select Print to view and determine if your spacing is correct. The report 
card program remains open so you can easily make changes and Print again to 
view. 

 

 

 

Messages 

The Messages tab is similar to the Legends tab however messages will display 
down the first column. Again you will need to select Print to determine if your 
spacing is correct & doesn’t run into column 2. 

 

If your Legends and/or Messages are different by grade level, you may find it easier to 
keep separate documents for each grade level in a Word doc or save different setting files 
for each grade level. 
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It is suggested that you copy the information you have keyed into the Legends 
and Messages tab to a Word document and save it so you can copy and paste 
back into this program in case they are deleted. Also you may need to change 
them in and out for different grade levels. Use: Ctrl C = Copy Ctrl V = Paste 

 

You may also want to screen print every tab and save so you know what options 
you selected in case they are lost or overwritten. 
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